
Digital On-boarding Planning Template 

Fill out the middle column of this planning template to create an onboarding activity in each area. 
See the coaching tips for guidance. 

Area of Onboarding Activity - Fill Out This Column Coaching Tips 

DIGITAL CITIZENSHIP 

What are the expectations for 
my use of technology and 

interaction in digital spaces? 

Example: 
Have students write ideas for digital citizenship 
commitments for use of digital tools on post-its. 
Arrange the post-its in a bar graph like manner 
with similar ideas stacking vertically.  

Resource: Common Sense Media 

WORKFLOW 

How do I access and complete 
assignments? 

Example:  
Create a scavenger hunt where students will 
need to locate assignments, turn in assignments, 
access calendar.  

https://www.commonsense.org/education/digital-citizenship


USING & ORGANIZING FILES 

How do I create, share, and 
organize my class documents?

ACCESSING DIGITAL TOOLS 

Where do I get the devices I 
need to learn? How do I log in? 

CLASS COMMUNICATION 

How do I view announcements 
or feedback? 




